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ARTICLE 2.1 PROJECT ADMINISTRATION SERVICES

§ 2.1.1 The Architect shall manage the Architect's services and administer the Project. The
Architect shall consult with the Owner, research applicable design criteria, attend Project
meetings, communicate with members of the Project team and issue progress reports. The
Architect shall coordinate the services provided by the Architect and the Architect's
consultants with those services provided by the Owner and the Owner's consultants.

§2.1.2 When Project requirements have been sufficiently identified, the Architect shall
prepare, and periodically update, a Project schedule that shall identify milestone dates for
decisions required of the Owner, design services furnished by the Architect, completion of
documentation provided by the Architect, commencement of construction and Substantial

Completion of the Work. When approved by the Owner, the schedule shall be attached
to and become a part of this Agreement.

§ 2.1.3 The Architect shall consider the value of alternative materials, building systems and
equipment, together with other considerations based on program, budget and aesthetics in
developing the design for the Project. The Life Cycle Cost Analysis requirements of
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A.R.S. §34.452, for the energy conservation and equipment selection shall be incorporated in the Design of the
Project.

§2.1.4 Upon request of the Owner, the Architect shall make a presentation to explain the design of the Project to
representatives of the Owner.

§ 2.1.5 The Architect shall submit design documents along with a Statement of Probable Cost to the Owner at
intervals aopropnate to the desgn process for purposes of evaluat|on and approval by the Owner. The Architect
A n not proceed with the further development of the

desgn until approval is recetvedfrom the Owner

§2.1.6 The Architect shall assist the Owner in connection with the Owner's responsibility ferfiting-doeuments
required to file all documents and obtain all permits necessary for the approval of the Project by the governmental
authorities having jurisdiction over the Project or designated by the Owner. The Owner will lend needed
assistance and pay permit and other fees.

§2.1.7 EVALUATION OF BUDGET AND COST OF THE WORK

§2.1.7.1 When the Project requirements have been sufficiently identified, the Architect shall prepare a preliminary
estimate of the Cost of the Work. This estimate may be based on current area, volume or_simitar conceptual
estimating techniques. As the design process progresses through the end of the preparation of-the Construction
Documents, the Architect shall update and refine the preliminary estimate of the Cost of the Work. The Architect
shall advise the Owner of any adjustments to previous estimates of the Cost of the Work indicated by-changesin
Project requirements or general market conditions. If at any time the Architect's estimate of the Cost of the Work
exceeds the Owner's budget, the Architect shall make appropriate recommendations to the Owner to adjust the
Project's size, quality or budget, and the Owner shall cooperate with the Architect in making such adjustments.

area, volume or similar conceptual estlmatmq technlqueﬁ As the deﬂqn process progresses through the end of

the preparation of the Construction Documents, the Architect shall update and refine the preliminary estimate of
the Cost of the Work. The Architect shall advise the Owner of any adjustments to previous estimates of the Cost
of the Work indicated by changes in Project requirements or general market conditions. -If at any time-the
Architect’s estimate of the Cost of the Work exceeds the Owner’s budget, the Architect shall-make appropriate
recommendations to the Owner to adjust the Project’s size quality or budget, and the Owner approve-such
adjustments prior to proceeding with the project.

§2.1.7.3 In preparing estimates of the Cost of the Work, the Architect shall be permitted to includecontingencies for
design, bidding and price escalation; to determine what materials, equipment, component-systems-and-types-of
construction are to be included in the Contract Documents; to make reasonable adjustments in the scope of the
Project and to include in the Contract Documents alternate bids as may be necessary to adjust the estimated Cost of
the Work to meet the Owner's budget for the Cost of the Work. If an increase in the Contract Sum occurring after
execution of the Contract between the Owner and the Contractor causes the budget for the Cost of the Work to be
exceeded, that budget shall be increased accordingly.

§2.1.7.4 If bidding or negotiation has not commenced within 90 days after the Owner _accepts the Construction
Documents redesqn costs not nectated by Archltect delay but caused by Architect-submits-the-Construetion
eflect changes in the general
Ievel of pnc& in the constructlon mdustry shall be cons dered for addltlonal compensation to the Architect.

§2.1.7.5 If the budget for the Cost of the Work is exceeded by the lowest bona fide bid or negotiated proposal, the
Owner may shalt:
.1 givewritten approval of an increase in the budget for the Cost of the Work;
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.2 authorize rebidding errenegetiating of the Project within areasonable time;
.3 terminatein accordance with Section 1.3.8.5; or
4 cooperatein revising the Project scope and quality as required to reduce the Cost of the Work.

§2.1.7.6 If the Owner chooses to proceed under Section 2.1.7.5.4, the Architect, withedt at no additional
compensation-cost to the Owner, shall redesign the Project maintaining substantial consistency with the Owner’s
Program, as reasonably determined by the Owner, until a bona fide bid which does not exceed the Owner's
budget for the Cost of the Work is received. The redesign of the Project and the modification of Contract
Documents shall be the limit of the Architect’s responsi bllltv arising out of the requrrement to recerve a bonaflde
bid, WhICh does not exceed the CosI of theWork shal v A

to compensenon in accordance with thls Agreement for aII services performed whether or not construction is
commenced.

ARTICLE 2.2 SUPPORTING SERVICES
§2.2.1 Unless specificaly desrgnated in Section 2.8.3, the services in this Article 2.2 shall be provided by the

alreadv avarlable or otherwrse specrﬂed in Artrcle2 8, the Owner shall rermbursethe Archrtect for the reasonable
cost of obtaining the following information with appropriate Professional recommendations from a\ Land
Surveyor, Geotechnical Engineer, or Material Testing Engineer selected by and employed by the Architect,
providing the cost was approved by the Owner in writing before it was incurred:

1 Survey of Site Conditions. A complete and accurate survey of the building site and improvements
showing the grades and lines of streets, pavements, and adjoining properties, contours of the building
site, and full information as to sewer, water, gas electrical service, telephone lines, or .other utilities; and

.2 Report on Subsurface Investigations. Test boring or test pits and chemical, mechanical, [aboratory
or other tests; and

.3 Additional subsoil investigation, reports, tests and engineering data, that are-required-by-good
construction practices.

A4 All other tests deemed necessary by the Architect.

and—appreprhatereeemmendemens— Anv requwed surveying, qeotechnlcal and matenals testlnq servrce performed

under this Agreement is performed for the administrative convenience and benefit of the Owner. The Architect
shall be entitled to rely upon the accuracy and completeness of the services, information, surveys and reports
furnished by the Owner or required by Section 2.2.1.2 and the Owner shall be considered the third-party
beneficiary of all contracts between the Architect and any surveying, geotechnical and materials testing
consultants and the Owner shall have the right to enforce the duties of consultants under those contracts and
requires those consultants to fully comply with Section 2.2.1.2 and to carry professional-tiability insurance t the
same or _greater policy limits as the Owner required of the Architect, the Owner agrees to look to the surveying,
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geotechnical and materials testing consultants for any and all claims and liabilities arising from the performance
of the surveying, geotechnical and materials testing services. The Architect shall require all consultants to carry
insurance coverage as specified in Section1.3.7.4 and to furnish Architect with certificates of insurance for those

coverages.

ARTICLE 2.3 EVALUATION AND PLANNING SERVICES

§2.3.1 The Architect shall provide a preliminary evaluation of the information furnished by the Owner under this
Agreement, including the Owner's program and schedule requirements and budget for the Cost of the Work, each in
terms of the other. The Architect shall review such information to ascertain that it is consistent with the requirements
of the Project and shall notify the Owner of any other information or consultant services that-may-be reasonably
needed for the Project. Within five business days following completion of the evaluation, the Architect-may- reject
the Owner’s Program as unrealistic in light of the budget for the Cost of the Work. In this-event, this Agreement
shall terminate without further obligation or penalty to either party. If the Architect does not reject the Owner’s
Program within this time, The Architect shall be deemed to have accepted the Program and the Cost of the Work
and agrees to design the Project until it can be awarded pursuant to Section 2.1.7.5

§2.3.2 The Architect shall provide a preliminary evauation of the Owner's site for the Project based on the
information provided by the Owner of site conditions, and the Owner's program, schedule and budget for the Cost of
the Work.

§2.3.3 The Architect shall review the Owner's proposed method of contracting for construction services.and shall
notify the Owner of anticipated impacts that such method may have on the Owner's program, financial-and time
requirements, and the scope of the Project.

ARTICLE 2.4 DESIGN SERVICES
§2.4.1 The Architect's design services shall include normal structural, mechanical and electrical engineering
services.

2.4.1.1 Nothing in this Agreement shall be construed as placing any obligation on the Owner or creating any
right for the Architect to proceed with any phase beyond the latest phase authorized in writing by the Owner.

2.4.1.2 The Architect agrees to use ordinary skill, care and diligence to provide plans and specifications
adeguate and sufficient for the proper construction of the Project.

§ 2.4.2 SCHEMATIC DESIGN DOCUMENTS

§2.4.2.1 The Architect shall provide Schematic Design Documents based on the mutually agreed-upon_program,
schedule, and budget for the Cost of the Work. The documents shall establish the conceptual design-of-the Project
illustrating the scale and relationship of the Project components. The Schematic Design Documents shall-include a
conceptual site plan, if appropriate, and preliminary building plans, sections and elevations. At-the-Arehitect's
optien; If _authorized in B141 Appendix A, the Schematic Design Documents may include study models,
perspective sketches, electronic modeling or combinations of these media. Preliminary selections-of major building
systems and construction materials shall be noted on the drawings or described in writing.

§ 2.4.3 DESIGN DEVELOPMENT DOCUMENTS

§2.4.3.1 The Architect shall provide Design Development Documents based on the approved Schematic Design
Documents and updated budget for the Cost of the Work. The Design Development Documents shall illustrate and
describe the refinement of the design of the Project, establishing the scope, relationships, forms, size and appearance
of the Project by means of plans, sections and elevations, typical construction details, and equipment layouts. The
Design Development Documents shall include specifications that identify major materials and systems and establish
in general their quality levels.

2.4.3.2 The Architect shall prepare Drawings as follows:

1 The Drawings shall show existing topographic features and improvements affecting or relating to
the proposed Work. The Architect shall indicate revisions to be made to existing topographic features
and improvements such as grading and construction of drainage facilities. Wheredrainage facilities are
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to be provided, Architect shall indicate the direction of flow and point of discharge by appropriate
symbols or notes.

.2 Drawings showing developed floor plans, proposed finished floor €elevations, floor and roof
framing, typical wall section, exterior elevations showing proposed floor-to-floor heights and basic
details of any unusual features of construction shall be prepared.

.3 Basic information necessary to establish space requirements and functional arrangements shall be
shown.

4 The functional layout of mechanical, €electrical and €electronic features,special-equipment,
plumbing and heating shall be furnished and shown to include, where applicable:

.5 Location of evaporative coolers and air conditioning units.

.6 General scalelayout of equipment, showing space requirements and auxiliary equipment proposed.

.7 __Location _and approximate size of special eqguipment to be installed such as compressors,
generators, transformers, electronic_equipment racks, consoles, panels, distributing frames, elevators,
hoists and cranes.

.8 The location, dimension, sections, areas and capacities applicable to features such-as_parking
areas, access roads, driveways, and walks, shall beillustrated.

.9 Thelocation and size of existing and proposed storm and sanitary sewers, water mains, gas mains
and electrical services as needed for the construction of the Project, as well as elevations of gravity lines
and the location of proposed building connections with notations showing which of the necessary utility
extensions or connections will be provided by others.

.10 Conceptual description for each electronic or instrumentation system shall be shown for all system
functions.

11 A written evaluation and eguipment life cycle cost analysis of the solar. energy and enerqy
conservation features to the extent required by A.R.S. §34-452.

2.4.3.3 Outline Specifications and Budget for the Cost of the Work shall be developed by the Architect based on
the Construction Specifications | nstitute’ s Master format numbering system.

2.4.3.4 The Budget for the Cost of the Work furnished in this phase shall be calculated by the Architect, based
on the Drawings and the Outline Specifications for this phase of the Project.

2.4.3.5 Upon completion of the Design Development Phase, the Architect shall submit to the-Owner-the Design
Development Documents including Outline Specifications, Drawings, and the statement of the revised Cost of the
Work, together with any other material or documents necessary for demonstrating the design of the Project.

§2.4.4 CONSTRUCTION DOCUMENTS

§2.4.4.1 The Architect shall provide Construction Documents based on the approved Design Development
Documents and updated budget for the Cost of the Work. The Construction Documents shall set forth in detail the
requirements for construction of the Project. The Construction Documents shall | include Drawings and
Specifications that establish in detail the quality levels of materials and systems required for the Project.

Architect also shall compile the Project Manual that includes the Conditions of the Contract for Construction and
Specifications and may include bidding requirements and sample forms.
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ARTICLE 2.5 CONSTRUCTION PROCUREMENT SERVICES

Documents and the Iatest Statement of Cost of the Work the Architect shall assemble the Construction

Documents. Such acceptance shall not constitute approval of the adequacy of the Construction Documents and
shall not relieve the Architect of the responsibility for design deficiencies, errors, or omissions.

shall prepare and submlt to the Owner apre-bid Construcnon Schedule in form and suff|C|ent detanl appropriate

to the size, complexity and Scope of the Project, to show the completion of major phases.

§2.5.3 The Architect shall assist the Owner in bid validation or proposal evaluation and determination of the
successful bid or propogal and shall prepare for the Owner a recommendatlon of the low&st r&sponswe
responsible b|dder ; v—al ,

§ 2.5.4 COMPETITIVE BIDDING
§ 2.5.4.1 Bidding Documents shall consist of bidding requirements, proposed contract forms, General-Conditions and
Supplementary Conditions, Specifications and Drawings.

§ 2.5.4.2 If requested by the Owner, the Architect shall arrange for procuring the reproduction of Bidding-Documents
for distribution to prospective bidders. The Owner shal-pay-directhy-for-the-cost-of reproduction-or shall reimburse

the Architect for such expenses.

§2.5.4.3 If requested by the Owner, the Architect shall distribute the Bidding Documents to prospective bidders and
request their return upon completion of the bidding process. The Architect shall maintain a log of distribution and
retrieval, and the amounts of deposits, if any, received from and returned to prospective bidders.

§2.5.4.4 The Architect shall consider requests for substitutions, H—permitted-by-the Bidding-Doeuments; and shall
prepare and-distribute addenda identifying approved substitutions, te-aH-prospective-bidders:

§2.5.45 The Architect shal participate in or, at—the-Owners-direction; shall organize and conduct a pre-bid
conference for prospective bidders. The agenda shall be prepared by the Architect appropriate to the size,
complexity, and Scope of the Project.

§2.5.4.6 The Architect shall prepare responses to questions from prospective bidders and provide.clarifications-and
interpretations of the Bidding Documents to all prospective bidders in the form of addenda.

§ 2.5.4.7 The Architect shall participate in or, at the Owner's direction, shall organize and conduct the opening.of-the
bids. The Architect shall subsequently document and distribute the bidding results, as directed by-the Owner.

§ 2.5.5 NEGOTIATED PROPOSALS
§2.5.5.1 Proposal Documents shall consist of proposal requirements, proposed contract forms, General Conditions
and Supplementary Conditions, Specifications and Drawings.

§255.2 If requested by the Owner, the Architect shall arrange for procuring the reproduction of Proposal
Documents for distribution to prospective contractors. The Owner shall pay-directlyfor-the-cost-of reproduction-or

shall reimburse the Architect for such expenses.

§255.3 If requested by the Owner, the Architect shall organize and participate in selection interviews with
prospective contractors.

§ 2.5.5.4 The Architect shall consider requests for substitutions, i{permitted-by-the-Propesal-Becuments; and shall
prepare and-distribute addenda identifying approved substitutions. to-al-prospective contragtors:
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§2.5.5.5 If requested by the Owner, the Architect shall assist the Owner during negotiations with prospective
contractors. The Architect shall subsequently prepare a summary report of the negotiation results, as directed by the
Owner.

ARTICLE 2.6 CONTRACT ADMINISTRATION SERVICES

§2.6.1 GENERAL ADMINISTRATION

§2.6.1.1 The Architect shall provide administration of the Contract between the Owner and the Contractor as set
forth below and in the latest edition of AIA Document A201, General Conditions of the Contract for Construction,
with Arizona modrfrcatrons approved by the Offrce of the Attornev General as of the date of this Aqreement

Werk—The Construct|on Phase shall commence W|th the award of the Constructlon Contract and end When the
Project has been finally completed and the 11" month warranty report as reguired by Clause 2.6:14.3 has been
submitted to the Owner and the Contractor.

§2.6.1.3 The Architect shall be a representative of and shall advise and consult with the Owner during the provision
of the Contract Administration Services. The Archltect shaII have authonty to act on behalf of the Owner only to the
extent provided in this Agreement. urle W .

§2.6.1.4 Duties, responsibilities and limitations of authority of the Architect under this Article 2.6 shall not be
restricted, modrfred or extended without written agreement of the Owner and Architect, with—eonsent—ofthe

§2.6.1.5 The Architect shall review properly prepared, timely requests by the Contractor for-additional infermation
about the Contract Documents. A properly prepared request for additional information/about the Contract
Documents shall be in a form prepared or approved by the Architect and shall include a detailed written statement
that indicates the specific Drawings or Specifications in need of clarification and the nature of the clarification
requested.

§2.6.1.6 If deemed appropriate by the Architect, the Architect shall on the Owner's behalf prepare, reproduce and
distribute supplemental Drawings and Specifications in response to requests for information by the Contractor.

§2.6.1.7 The Architect shall interpret and decide matters concerning performance of the Owner and Contractor
under, and requirements of, the Contract Documents on written request of either the Owner or Contractor.-The
Architect's response to such requests shall be made in writing within any time limits agreed upon-or otherwise with
reasonable promptness.

§ 2.6.1.8 Interpretations and decisions of the Architect shall be consistent with the intent of and reasonably inferable
from the Contract Documents and shall be in writing or in the form of drawings. When making such interpretations
and initial decisions, the Architect shall endeavor to secure faithful performance by both Owner and Contractor,
shall not show partiality to either, and shall not be liable for the results of interpretations or decisions so rendered in
good faith.

§2.6.1.9 The Architect shall render initial decisions on claims, disputes or other matters in question between the
Owner and Contractor as provided in the Contract Documents. However, the Architect's decisions on matters
relating to aesthetic effect shall be final if consistent with the intent expressed in the Contract Documents, except
that all substantive changes or_interpretations shall be subject to approval of the Owner.

§ 2.6.2 EVALUATIONS OF THE WORK
§2.6.2.1 The Architect, asa representat|ve of the Owner shaII visit the site at |nterva|s approprlate to the stage of the
Contractor's operations, » ! 8; (1) to observe and
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become generally familiar with and-to-keep-the-Owner-nformed-abeut the progress and quality of the portion of the
Work completed, (2) to endeavor to guard the Owner against defects and deficiencies in the Work, and (3) to

determine n-generalf how the Work is proceeding and (4 order wrth all remedres avarlable in 2621 the
Contractor to complv vvrth all contract documents ! . : , v

shaII |ncIude unless otherwise specified, the qeneral admrnrstratron of the Constructlon Contract; the approval

of Certificates of Payment; the general inspection and approval of materials, equipment, and apparatus
incorporated in the Work; observation of construction and inspection of the Work, including required special
inspections. General administration of the Construction Contract means the performance-of-all-acts, services;
and responsibilities described or referred to in this Agreement to be performed by the Architect-and-the exercise
of all acts, powers, and responsibilities of the Architect as described or referred to in thelnterlineated General
Conditions. The Architect shall neither have control over or charge of, nor be responsible for, the construction
means, methods, techniques, sequences or procedures, or for safety precautions and programs in.connection with the
Work, since these are solely the Contractor's rights and responsibilities under the Contract Documents.

.1 The Architect shall conduct a pre-construction conference with the Contractor_and shall take and
distribute to the Owner and Contractor written minutes of the pre-construction conference.

.2 The Architect shall conduct job progress meetings, which shall be held on_a periodic basis
appropriate to the size, the complexity and Scope of the Project, at which time Contractor-and the Architect shall
discuss and resolve such matters as procedures, job progress, construction problems, scheduling or other matters
relating to the timely and successful completion of the Project in_accordance with the Contract reguirements.
Additional special job site meetings, when deemed necessary by the Architect, shall be held as scheduled by the
Architect. The Architect shall take and distribute within three business days to the Owner and Contractor written
minutes of all project meetings with the Contractor.

3 The Architect shall kept the Owner fully and promptly informed of the Contractor’s failure to carry
out the Work in accordance with the Contract Documents. The Architect shall keep the Owner informed at |east
monthly, by a written report of the progress and quality of the Work. The on-site visits by the Architect-shall be
supplemented by member of the appropriate architectural or engineering discipline and specialty according to the
status of the Work and may vary with the progress of Work unless otherwise specified in Appendix A. A
structural engineer shall periodically observe the construction of all projects having three or more floors.

§2.6.2.2 The Architect shall report to the Owner known deviations from the Contract Documents and from the most
recent construction schedule submitted by the Contractor. However, the Architect shall not be responsible for the
Contractor's timely performance of or failure to perform the Work in-aceordance-with-the-requirements-of-the
Contract-Doeuments. ,except to the extent that the Contractor’s delay or failure was unjustifiably caused by the
Architect. The Architect shall be responsible for the Architect's negligent acts or omissions, but shall not-have
control over or charge of and shall not be responsible for acts or omissions of the Contractor, Subcontractors;-or
their agents or employees, or of any other persons or entities performing portions of the Work.

§2.6.2.3 The Architect shall at al times have access to the Work wherever it is in preparation-or-progress.

§2.6.2.4 Except as otherwise provided in this Agreement or when direct communications have been specialy
authorized, the Owner shall endeaver—te communicate with the Contractor through the Architect about matters
arising out of or relating to the Contract Documents. Communications by and with the Architect's consultants shall
be through the Architect.

§2.6.2.5 The Architect shall have authority to reject Work that does not conform to the Contract Documents.
Whenever the Architect considers it necessary or advisable, the Architect will have authority to require inspection or
testing of the Work in accordance with the provisions of the Contract Documents, whether or not such Work is
fabricated, installed or completed. However, neither this authority of the Architect nor a decision made in good faith
either to exercise or not to exercise such authority shall give rise to a duty or responsibility of the Architect to the
Contractor, Subcontractors, material and equipment suppliers, their agents or employees or other persons or entities
performing portions of the Work.
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2.6.2.6 The duty of the Architect to perform Construction Phase servicesis neither satisfied nor affected in any
respect by the presence on the site of any other agent, consultant, or employee of the Owner.

2.6.2.7 |f the Contractor fails to comply with the orders of Architect, the Architect pursuant to Section 2.3.2 of
the Inter-lineated General Conditions by natification to the Contractor may stop all or any specified portion(s) of
the Work for up to 24 hours. Thereafter, if the Architect believes the stoppage should continue, the Architect
shall so advise the Owner and obtain the Owner’swritten order of stoppage.

2.6.2.8 1n the event that any condition or event occurs justifying (1) stoppage of Work that cannot be resolved by
action taken under Section 2.6.20 or (2) termination of the Construction Contract for cause; the Architect-shall
advise the Owner and at the Owner’s direction shall deliver notice to the Contractor-setting-for-the-alleged
condition or event and demanding compliance with the Contract. Unless within seven days after receipt of such
notice such condition or event has been corrected or satisfactory arrangements for_correction have been made,
the Architect shall advise the Owner in writing of the Contractor’s default and shall recommend either the
continuation of the stoppage or termination of the Contract with the Contractor. At the Owner's direction the
Architect shall notify the Contractor and the surety of the default.

§ 2.6.3 CERTIFICATION OF PAYMENTS TO CONTRACTOR

§ 2.6.3.1 The Architect shall review-and-certify determine the amounts due the Contractor and shall-issue Certificates
for Payment in such amounts. The Architect's certification for payment shall constitute a representation to the
Owner, based on the Architect's evaluation of the Work as provided in Section 2.6.2 and on-the data comprising the
Contractor's Application for Payment, that the Work has progressed to the point indicated and that, to the best of the
Architect's knowledge, information and belief, the—guality—of the Work is in accordance with the Contract
Documents. The foregoing repreoentatrons are subj ect 919 to an eval uation of the—\Merletepeentermaneewrtthhe

aeprmd—by—the—Arehlteet reeults of subsequent tests and |nspect|ons to mrnor devratrons from the Contract
Documents correctable prior to completion and to specific written qualifications expressed by the Architect..

theu@entraetéum—The Archrtect shall DI’OCGSS and certify the Contractor S applrcatrons for pavment thereof
within the time frames set forth in A.R.S. §41-2577.

8§ 2.6.3.3 The Architect shall maintain arecord of the Contractor's Applications for Payment.

§2.6.4 SUBMITTALS
§2.6.4.1 The Architect shall review and approve or take other appropriate action upon the Contractor's submittals
such as Shop Drawi ngs Product Dataand Samples and other requrred submrssrons of the Contractor leuteenly—fer

approved onlv if they arein conformance vvrth the design concept of the Project and in compliance with the intent

of the Contract Documents. Submissions of the Contractor shall be acted on and returned to the Contractor
within twenty days of receipt or within the time limit agreed upon between (1) the Architect and the Contractor,
or, if such agreement cannot be reached (2) between the Architect and the Owner. |f review and approval are not
timely, the Architect shall notify the Contractor and the Owner in writing stating the reason for the delay. Re-
submittals shall be acted on and returned to the Contractor within ten days. Review of such submittals is not
conducted for the purpose of determining the accuracy and completeness of other detailssuch as dimensions and
quantities or for substantiating instructions for installation or performance of equipment of systems designed by
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the Contractor, all of which remain the responsibility of the Contractor to the extent required by the Contract
Documents _The Architect's review shall not constitute approval of safety precautions or, unless otherwise
specifically stated by the Architect, of any construction means, methods, techniques, sequences or procedures. The
Architect's approval of a specific item shall not indicate approval of an assembly of which theitem isa component.

§2.6.4.2 The Architect shall maintain a record of submittals and copies of submittals supplied by the Contractor in
accordance with the requirements of the Contract Documents.

§2.6.4.3 If professional design services or certifications by a design professional related to systems, materials or
equipment are specificaly required of the Contractor by the Contract Documents, the Architect-shall ‘specify
appropriate performance and design criteria that such services must satisfy. Shop Drawings-and-other-submittals
related to the Work designed or certified by the design profonal retai ned by the Contractor shall bear such

§ 2.6.5 CHANGES IN THE WORK

8§ 2 6. 5 1 The Arch|tect shaII plcepare review and analvze all requests for Change Orders and Construction Change
a A 2! —including all
documents offered to substantlate such requests The Archltect shall require that no _changes affecting
Congtruction Cost or Contract Time may be made in the Work by any person without prior-written consent of the
Owner. The Architect may authorize minor changes in the Work not involving an adjustment in Contract-Sum or an
extension of the Contract Time which are consistent with the intent of the Contract Documents, and shall inform
the Owner of such approvals or_directions in writing within five days. If necessary, the Architect shall prepare,
reproduce and distribute Drawings and Specifications to describe Work to be added, deleted or modified, as
provided in Section 2.8.2.

§ 2.6.5.2 The Architect shall review properly prepared, timely requests by the Owner or Contractor for changesin the
Work, including adjustments to the Contract Sum or Contract Time. A properly prepared request for a change in the
Work shall be accompanied by sufficient supporting data and information to permit the Architect to-make a
reasonable determination without extensive investigation or preparation of additional drawings or specifications. If
the Architect determines that requested changes in the Work are not materially different from the requirements of
the Contract Documents, the Architect may issue an order for a minor change in the Work or recommend to the
Owner that the requested change be denied.

§ 2.6.5.3 If the Architect determines that implementation of the requested changes would result in a material change
to the Contract that may cause an adjustment in the Contract Time or Contract Sum, the Architect shall make-a
recommendation to the Owner, who may authorize further investigation of such change. Upon-such authorization,
and based upon information furnished by the Contractor, if any, the Architect shall estimate the additional cost-and
time that might result from such change, including any additional costs attributable to a Change in Services.of-the

Architect. With the Owner's approval, the Architect shall ircerperate-those-estimates-Hato prepare a Change-Order
or other appropriate documentation along with a written recommendation for the Owner's execution.-er-negetiation

§ 2.6.5.4 The Architect shall maintain records relative to changesin the Work.

§2.6.6 PROJECT COMPLETION

§2.6.6.1 The Architect shall conduct inspections to determine the date or dates of Substantial Completion and the
date of final completion, shall receive from the Contractor and forward to the Owner, for the Owner's review and
records, written warranties and related documents required by the Contract Documents and assembled by the
Contractor, and shall issue a fina Certificate for Payment based upon a final inspection indicating the Work
complies with the requirements of the Contract Documents.

2.6.6.1.1 Prior to final completion the Architect shall obtain from the contractor the Record Drawings
and a conformed copy of the specifications, prepared in accordance with A.l.A. 201, Section 9.8.1 of the
Interlineated General Conditions. These Drawings in reproducible form shall ‘be transmitted to Owner
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prior to final completion. One set of record documents shall be provided to the Owner in_an
electronically readable form.

2.6.6.1.2 The Architect shall arrange for a final inspection and shall determine that all Work
performed by Contractor is in accordance with the requirements of the Contract Documents. |If any
Work in_nonconforming, the Owner shall be notified of the deficiencies and of ithe probable.cost of
completing the Work in accordance with the Contract Documents.

2.6.6.1.3 One month prior to the expiration of the twelve month warranty period as provided in the
I nterlineated General Conditions, the Architect shall inspect the project for any deficiencies. Within-ten
days following completion of inspection, a written report shall be furnished-to-the-Owner-and-the
Contractor. The Architect shall provide the necessary information and directives to the Contractor to
reguire that the noted deficiencies be corrected at no cost to the Owner.

§2.6.6.2 The Architect's inspection shall be conducted with the Owner's Designated Representative to.check
conformance of the Work with the requirements of the Contract Documents and to verify the accuracy and
completeness of the list submitted by the Contractor of Work to be completed or corrected.

§2.6.6.3 When the Work is found to be substantially complete, the Architect shall inform the Owner about the
balance of the Contract Sum remaining to be paid the Contractor, including any amounts needed-to pay for final
completion or correction of the Work.

§ 2.6.6.4 The Architect shall receive from the Contractor and forward to the Owner: (1) consent of surety or sureties,
if any, to reduction in or partial release of retainage or the making of fina payment and (2) affidavits, receipts,
releases and waivers of liens or bonds indemnifying the Owner against liens.

ARTICLE 2.7 FACILITY OPERATION SERVICES
§2.7.1 The Architect shall meet with the Owner or the Owner's Designated Representative promptly after
Substantial Completion to review the need for facility operation services.

§2.7.2 Upon request of the Owner, and prior to the expiration of one year from the date of Substantial Compl etion,
the Architect shall conduct a meeting with the Owner and the Owner's Designated Representative to review the
facility operations and performance and to make appropriate recommendations to the Owner.

ARTICLE 2.8 SCHEDULE OF SERVICES
§2.8.1 Design and Contract Administration Services beyond the following limits shall be provided by the Architect
as aChange in Services in accordance with Section 1.3.3:
1 up to (2) %lSubmittalReviens\Werds]  (—%46[SubmittalRevieas]—) reviews of each Shop-Drawing,
Product Data item, sample and similar submittal of the Contractor.
2 up-to adeguate -%[SiteVisitsWeords] (-%4[Site\dsits] ) visits to the site by the Architect over-the
duration of the Project during construction. All inspections required by the governing codes;-shall
beincluded if a building permit from a local jurisdiction is not secured.

3 up to (1)-%AspectionsWerdsl- (—%Hnspeetions)—) inspections for any-portion-of-the-Work-to
determine whether such portion of the Work is substantially complete in _accordance with the
reguirements of the Contract Documents.

4 up to (1) %fCempletiontnspectionsWerdsl  (—%[Completiontnspeetions—) inspections for any

portion of the Work to determine final completion.
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§2.8.3 The Architect shall furnish or provide the following services only if specifically designated below and in

Appendix A:
Services Responsibility Location of Service Description
(Architect, Owner or
Not Provided)

1 Programming Not Required Not Required
2 Land Survey Services Not Required Not Required
3 Geotechnical Services Not Required Not Required
4 Space Schematics/Flow Diagrams Not Required Not Required
5 Existing Facilities Surveys Not Required Not Required
.6 Economic Feasibility Studies Not Required Not Required
7 Site Analysis and Selection Not Required Not Required
8 Environmental Studies and Reports Not Required Not Required
9 Owner-Supplied Data Coordination Not Required Not Required
10 Schedule Development and Monitoring Not Required Not Required
A1 Civil Design Not Required Not Required
12 Landscape Design Not Required Not Required
13 Interior Design Not Required Not Required
14 Special Bidding or Negotiation Not Required Not Required
15 Value Analysis Not Required Not Required
.16 Detailed Cost Estimating Not Required Not Required
17 On-Site Project Representation Not Required Not Required
18 Construction Management Not Required Not Required
19 Start-up Assistance Not Required Not Required
.20 Record Drawings Not Required Not Required
21 Post-Contract Evaluation Not Required Not Required
22 Tenant-Related Services Not Required Not Required
23

.24

.25

Description of Services.
(Insert descriptions of the services designated.)

%[ DesignatedServices]
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ARTICLE 2.9 MODIFICATIONS

§2.9.1 Modifications to this Standard Form of Architect's Services: Design and Contract Administration, if any, are
asfollows:

(modifications shall not be effective unless reviewed and approved as to form by the Office of the Attorney
General.)%[Modifications]

By its execution, this Standard Form of Architect's Services: Design and Contract Administration and modifications
hereto are incorporated into the Standard Form of Agreement Between the Owner and Architect, AIA Document
B141-1997, that was entered into by the parties as of the date: %[AgreementDate]

OWNER ARCHITECT

(Sgnature) (Sgnature)

%[ OwnerRepName] %[ OwnerRepTitl €] %[ ArchitectRepName] %[ ArchitectRepTitl€]
(Printed name and title) (Printed name and title)
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